Hayward City Hall
CITY OF HAYWARD 777 B Street
Hayward, CA 94541
www.Hayward-CA.gov

CCCCC Agenda
HAY \X/AR D
Personnel Commission
Thursday, March 27, 2025 5:00 PM Conference Room 2A and

Virtual Platform (Zoom)

NOTICE: The Personnel Commission will hold a hybrid meeting in Conference
Room 2A and virtually via Zoom.

How to submit written Public Comment:

Send an email to Human.Resources@hayward-ca.gov by 12:00pm, the day of the meeting.
Emails will be compiled into one file and distributed to the Personnel Commission and City
staff, and published on the City's Meeting & Agenda Center under Documents Received After
Published Agenda:

https://hayward.legistar.com/Calendar.aspx

To provide live Public Comment during the meeting, participate in Conference Room 2A or
click the link below to join the webinar:

https://hayward.zoom.us/j/87682193347?pwd=gsAhQLRHbmH5M1tf1bjbc3M9yq0jDS.1
Webinar ID: 876 8219 3347
Password: hePY3E6*

Or join by phone:

US: +1 669 900 6833 or +1 646 931 3860
Webinar ID: 876 8219 3347

Password: 04622344
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Personnel Commission Agenda March 27,2025

CALL TO ORDER

PLEDGE OF ALLEGIANCE

AB 2449 TELECONFERENCE NOTIFICATIONS AND CONSIDERATION

ROLL CALL

PRESENTATION - OVERVIEW AND TRAINING ON CONSENT CALENDAR ITEMS

PUBLIC COMMENTS:

The Public Comment section provides an opportunity to address the Personnel Commission on items not
listed on the agenda. The Commission welcomes your comments and requests that speakers present their
remarks in a respectful manner, within established time limits, and focus on issues which directly affect the
Commission or are within the jurisdiction of the Commission as the Commission is prohibited by State law
from discussing items not listed on the agenda, your item will be taken under consideration and may be
referred to staff.

ELECTION OF OFFICERS

REPORTS

1. RPT 25-022 Review the Proposed 2024-2025 Fiscal Year Agenda Planning
Calendar

Attachments: Attachment [ Staff Report

CONSENT
2. MIN 25-029 Review and Approve the Minutes of the Regular Personnel
Commission Meeting on December 12, 2024
Attachments: Attachment I Minutes
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https://hayward.legistar.com/gateway.aspx?m=l&id=/matter.aspx?key=10083
https://hayward.legistar.com/gateway.aspx?M=F&ID=a1db841c-2c7c-4376-8485-8ca715ca4e42.docx
https://hayward.legistar.com/gateway.aspx?m=l&id=/matter.aspx?key=10082
https://hayward.legistar.com/gateway.aspx?M=F&ID=9ea8979c-3026-41ed-b239-d00881b746be.docx
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3. CONS 25-089 Review Revisions to the Job Descriptions for Groundskeeper |,
Groundskeeper II, and Groundskeeper III; and Adopt Revisions
to the Classification Plan

Attachments: Attachment I Staff Report

Attachment II Revised Job Description for Groundskeeper I -
Redlined
Attachment III Revised Job Description for Groundskeeper -

Clean
Attachment IV Revised Job Description for Groundskeeper II -
Redlined
Attachment V Revised Job Description for Groundskeeper II -
Clean
Attachment VI Revised Job Description for Groundskeeper III -
Redlined
Attachment VII Revised Job Description for Groundskeeper 111 -
Clean
Attachment VIII FY 24-25 Maintenance Svcs Department Org
Chart

4, CONS 25-090 Abolish the Real Property Manager Employment Register
(Eligible List)

Attachments: Attachment [ Staff Report

5. CONS 25-094 Review Revisions to the Job Description for the Fire Services
Supervisor Classification and Adopt the Revised Classification
into the City’s Classification Plan

Attachments: Attachment [ Staff Report

Attachment Il Revised Job Description for Fire Services

Supervisor - Redlined
Attachment III Revised Job Description for Fire Services

Supervisor - Clean
Attachment [V FY24-25 Fire Department Org Chart
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https://hayward.legistar.com/gateway.aspx?m=l&id=/matter.aspx?key=10079
https://hayward.legistar.com/gateway.aspx?M=F&ID=b6c992ba-bd35-4c3c-9eac-8ef35072be62.docx
https://hayward.legistar.com/gateway.aspx?M=F&ID=cc26d704-4bbf-4eec-88bf-6a6c49bf90de.pdf
https://hayward.legistar.com/gateway.aspx?M=F&ID=23c44606-c803-43ab-abe7-61bffe4c2032.pdf
https://hayward.legistar.com/gateway.aspx?M=F&ID=85d74802-2d02-4404-8d6f-a0ce03819867.pdf
https://hayward.legistar.com/gateway.aspx?M=F&ID=a131162a-190e-4ed5-abe3-b73ab486d109.pdf
https://hayward.legistar.com/gateway.aspx?M=F&ID=f60fbf44-820c-4553-a1c7-c06461fbf821.pdf
https://hayward.legistar.com/gateway.aspx?M=F&ID=bfb9eccd-1914-4826-acb1-6aa78bae0c76.pdf
https://hayward.legistar.com/gateway.aspx?M=F&ID=324aaebc-1c82-47ad-bdd3-f66a4c78e63c.pdf
https://hayward.legistar.com/gateway.aspx?m=l&id=/matter.aspx?key=10080
https://hayward.legistar.com/gateway.aspx?M=F&ID=4c938900-0957-4177-a77a-2fae2356fd6c.docx
https://hayward.legistar.com/gateway.aspx?m=l&id=/matter.aspx?key=10084
https://hayward.legistar.com/gateway.aspx?M=F&ID=3e88fd17-f860-499e-b339-98414ae18550.docx
https://hayward.legistar.com/gateway.aspx?M=F&ID=fb41358b-829c-429d-a6ac-aff9389a5ecc.pdf
https://hayward.legistar.com/gateway.aspx?M=F&ID=7be22fc2-d353-41c2-b7b2-0e0787e52d6c.pdf
https://hayward.legistar.com/gateway.aspx?M=F&ID=4207f640-7e86-46d3-8d3e-749c52655cda.pdf
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6. CONS 25-095 Review Revisions to the Job Description for the Senior Utilities
Engineer Classification and Adopt the Revised Classification
into the City’s Classification Plan

Attachments: Attachment I Staff Report
Attachment II Revised Job Description for Senior Utilities
Engineer - Redlined
Attachment III Revised Job Description for Senior Utilities

Engineer - Clean
Attachment IV FY24-25 Public Works and Utilities Department

Org Chart
7. CONS 25-097 Review Revisions to the Job Descriptions for Call Taker,

Communications Operator, Communications Supervisor, and
Communications Administrator; and Adopt Revisions to the

Classification Plan

Attachments: Attachment [ Staff Report

Attachment I Revised Job Description for Call Taker - Redlined

Attachment III Revised Job Description for Call Taker - Clean

Attachment IV Revised Job Description for Communications

Operator - Redlined

Attachment V Revised Job Description for Communications
Operator - Clean

Attachment VI Revised Job Description for Communications
Supervisor - Redlined

Attachment VII Revised Job Description for Communications
Supervisor - Clean

Attachment VIII Revised Job Description for Communications
Administrator - Redlined

Attachment IX Revised Job Description for Communications
Administrator - Clean

Attachment X FY24-25 Police Department Org Chart

8. CONS 25-096 Recommend to City Council the Adoption of the Revised Salary
Plan for Fiscal Year 2024-2025
Attachments: Attachment [ Staff Report
Attachment [1 FY24-25 Revised Salary Plan
Attachment 1l FY24-25 Revised Classification Plan

COMMITTEE MEMBER/STAFF ANNOUNCEMENTS AND REFERRALS
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https://hayward.legistar.com/gateway.aspx?m=l&id=/matter.aspx?key=10085
https://hayward.legistar.com/gateway.aspx?M=F&ID=3e34a32f-cad9-4fc0-808c-340cb08c8681.docx
https://hayward.legistar.com/gateway.aspx?M=F&ID=01e4df2c-9285-48a7-aacf-2bcd485f774e.pdf
https://hayward.legistar.com/gateway.aspx?M=F&ID=730ad55f-fa21-49f1-85d5-9c3e25c9e1d6.pdf
https://hayward.legistar.com/gateway.aspx?M=F&ID=fb56a928-165a-4335-a8d0-c6a3f28ce75e.pdf
https://hayward.legistar.com/gateway.aspx?m=l&id=/matter.aspx?key=10087
https://hayward.legistar.com/gateway.aspx?M=F&ID=9e163bcd-7a73-40b4-82e6-359ee2ebb2a0.docx
https://hayward.legistar.com/gateway.aspx?M=F&ID=1b048919-0afe-4164-8894-31f6c46968a2.pdf
https://hayward.legistar.com/gateway.aspx?M=F&ID=90542417-f117-4275-8092-b00462787958.pdf
https://hayward.legistar.com/gateway.aspx?M=F&ID=bc7f3d05-203d-4cdb-8d4f-7fc69c06419e.pdf
https://hayward.legistar.com/gateway.aspx?M=F&ID=6d9af763-1df9-4837-a07c-fbef62a0cc75.pdf
https://hayward.legistar.com/gateway.aspx?M=F&ID=991dfadc-c7fd-4cc0-b426-8e28b078a17e.pdf
https://hayward.legistar.com/gateway.aspx?M=F&ID=c988a2ae-d123-4653-85bb-9f8d53b25107.pdf
https://hayward.legistar.com/gateway.aspx?M=F&ID=e20a80a1-11b8-4d66-90e1-29d1ef527001.pdf
https://hayward.legistar.com/gateway.aspx?M=F&ID=783c6399-6f7d-4262-9a26-7bdd894adeae.pdf
https://hayward.legistar.com/gateway.aspx?M=F&ID=bcdfd54e-f2d6-455e-b284-28d158da9726.pdf
https://hayward.legistar.com/gateway.aspx?m=l&id=/matter.aspx?key=10086
https://hayward.legistar.com/gateway.aspx?M=F&ID=beeb18e6-048c-4d59-a51c-676b27f62392.docx
https://hayward.legistar.com/gateway.aspx?M=F&ID=773ddb9a-0ac5-4e5c-b8a8-ac0d8cfd85e5.pdf
https://hayward.legistar.com/gateway.aspx?M=F&ID=7ee52bd5-e80f-48aa-977a-df2989b482f7.pdf
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City Council Liaison (Informational)

Director of Human Resources (Informational)

ADJOURNMENT

NEXT REGULAR MEETING - June 12, 2025

Assistance will be provided to those requiring accommodations for disabilities in compliance with the
Americans Disabilities Act of 1990. Interested persons must request the accommodation at least 48 hours
in advance of the meeting by contacting the City Manager at (510) 583-4300 or TDD (510) 247-3340.
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