Hayward City Hall

* CITY OF HAYWARD 777 B Street

Hayward, CA 94541
www.Hayward-CA.gov

— Agenda
HAYWXARD
Personnel Commission
Thursday, August 28, 2025 5:00 PM Conference Room 2A and

Virtual Platform (Zoom)

Special Meeting

NOTICE: The Personnel Commission will hold a hybrid meeting in Conference Room 2A and
virtually via Zoom.

How to submit written Public Comment:

Send an email to Human.Resources@hayward-ca.gov by 12:00pm, the day of the meeting. Emails will be
compiled into one file and distributed to the Personnel Commission and City staff, and published on the
City's Meeting & Agenda Center under Documents Received After Published Agenda:
https://hayward.legistar.com/Calendar.aspx

To provide live Public Comment during the meeting, participate in Conference Room 2A or click the link
below to join the webinar:

Please click the link below to join the webinar:
https://hayward.zoom.us/j/82810891127?pwd=8DaYdD8nrcxdoObluLAaH6s7n4CTIn.1
Webinar ID: 828 1089 1127

Password: ZperC0828!

Or join by phone:

US: +1 669 900 6833 or +1 646 931 3860

Webinar ID: 828 1089 1127

Password: 2686158069

International numbers available: https://hayward.zoom.us/u/kclDFidwsO
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CALL TO ORDER

PLEDGE OF ALLEGIANCE

AB 2449 TELECONFERENCE NOTIFICATIONS AND CONSIDERATION
ROLL CALL

PUBLIC COMMENTS:

The Public Comment section provides an opportunity to address the Personnel Commission on items not
listed on the agenda. The Commission welcomes your comments and requests that speakers present their
remarks in a respectful manner, within established time limits, and focus on issues which directly affect the
Commission or are within the jurisdiction of the Commission as the Commission is prohibited by State law
from discussing items not listed on the agenda, your item will be taken under consideration and may be
referred to staff.

REPORTS

1. RPT 25-062 Review the Proposed 2025-2026 Fiscal Year Agenda Planning
Calendar

Attachments: Attachment [ Staff Report

CONSENT

2. MIN 25-086 Review and Approve the Minutes of the Special Meeting on
March 27,2025

Attachments: Attachment I Minutes

3. MIN 25-087 Review and Approve the Minutes of the Special Meeting on
May 21, 2025

Attachments: Attachment I Minutes

4. CONS 25-345 Review Revisions to the Job Description for Accounting
Manager and Adopt the Revised Classification into the City’s
Classification Plan

Attachments: Attachment I Staff Report

Attachment Il Revised Job Description for Accounting Manager
- Redlined version
Attachment III Revised Job Description for Accounting

Manager - Clean version
Attachment IV Finance Department Org Chart
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https://hayward.legistar.com/gateway.aspx?m=l&id=/matter.aspx?key=10395
https://hayward.legistar.com/gateway.aspx?M=F&ID=7d05fa8b-5276-482a-9d9e-8868714ab44f.docx
https://hayward.legistar.com/gateway.aspx?m=l&id=/matter.aspx?key=10389
https://hayward.legistar.com/gateway.aspx?M=F&ID=c14db4ef-75e3-4238-a830-fd426ab207be.docx
https://hayward.legistar.com/gateway.aspx?m=l&id=/matter.aspx?key=10390
https://hayward.legistar.com/gateway.aspx?M=F&ID=17e3292e-931e-4234-a5dd-4c3409b1d52d.docx
https://hayward.legistar.com/gateway.aspx?m=l&id=/matter.aspx?key=10368
https://hayward.legistar.com/gateway.aspx?M=F&ID=d3ededa1-3e8d-4fdb-b8a3-06d631caaefe.docx
https://hayward.legistar.com/gateway.aspx?M=F&ID=76c2d177-907e-4d6b-9769-bab8f16c9321.pdf
https://hayward.legistar.com/gateway.aspx?M=F&ID=eb60fc3f-2db3-46b6-9434-712057940998.pdf
https://hayward.legistar.com/gateway.aspx?M=F&ID=a1612580-e790-41f6-97ac-3baa6898d58e.pdf
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5. CONS 25-346 Review Revisions to the Job Description for Deputy City Clerk
and Adopt the Revised Classification into the City’s
Classification Plan

Attachments: Attachment I Staff Report

Attachment II Revised Job Description for Deputy City Clerk -
Redlined version
Attachment III Revised Job Description for Deputy City Clerk -

Clean version
Attachment IV City Clerk's Office Org Chart

6. CONS 25-356 Review Revisions to the Job Description for Hazardous
Materials Program Coordinator and Adopt the Revised
Classification into the City’s Classification Plan

Attachments: Attachment [ Staff Report

Attachment II Revised Job Description - Redlined version

Attachment [II Revised Job Description - Clean version

Attachment IV Flre Department Org Chart

7. CONS 25-360 Review Revisions to the Job Description for Library Operations
Manager and Adopt the Revised Classification into the City’s
Classification Plan

Attachments: Attachment I Staff Report

Attachment II Revised Job Description for Library Operations

Manager - Redlined version
Attachment III Revised Job Description for Library Operations

Manager - Clean version
Attachment [V Library Services Department Org Chart

8. CONS 25-357 Review the New Job Description for Fire Plans Examiner and
Adopt the New Classification to the City’s Classification Plan

Attachments: Attachment [ Staff Report

Attachment Il New Job Description for Fire Plans Examiner

Attachment III Fire Department Org Chart
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https://hayward.legistar.com/gateway.aspx?m=l&id=/matter.aspx?key=10369
https://hayward.legistar.com/gateway.aspx?M=F&ID=a2e02229-4104-4d25-9294-0ca62fa90c8c.docx
https://hayward.legistar.com/gateway.aspx?M=F&ID=a302b5c4-6903-43de-982c-2b0c32546eca.pdf
https://hayward.legistar.com/gateway.aspx?M=F&ID=43c655b5-1801-47e8-a02a-a7886d59591c.pdf
https://hayward.legistar.com/gateway.aspx?M=F&ID=c540bb0e-bcea-4a5b-9253-d1ec9bda8dba.pdf
https://hayward.legistar.com/gateway.aspx?m=l&id=/matter.aspx?key=10378
https://hayward.legistar.com/gateway.aspx?M=F&ID=009eaab4-3b3d-4f75-9839-6b3c45231092.docx
https://hayward.legistar.com/gateway.aspx?M=F&ID=e72b8c37-8b5a-422b-a67a-4ad7d805b507.pdf
https://hayward.legistar.com/gateway.aspx?M=F&ID=e7e521a7-f021-4a07-af43-b4de0790af0b.pdf
https://hayward.legistar.com/gateway.aspx?M=F&ID=1bd1e9f7-82f2-4c82-b25f-66e6b288e8dc.pdf
https://hayward.legistar.com/gateway.aspx?m=l&id=/matter.aspx?key=10382
https://hayward.legistar.com/gateway.aspx?M=F&ID=e9f419e1-dab1-48b8-8d77-72d96559cd70.docx
https://hayward.legistar.com/gateway.aspx?M=F&ID=81bbd28b-493c-4d87-a472-6b3a7d87551c.pdf
https://hayward.legistar.com/gateway.aspx?M=F&ID=885d7bd9-a114-4b05-a16e-db748a5942da.pdf
https://hayward.legistar.com/gateway.aspx?M=F&ID=1ce0cc32-d47f-4a8b-a046-17302cfc7d94.pdf
https://hayward.legistar.com/gateway.aspx?m=l&id=/matter.aspx?key=10379
https://hayward.legistar.com/gateway.aspx?M=F&ID=139c9f81-e6ce-4c45-b9e9-85441b66cea4.docx
https://hayward.legistar.com/gateway.aspx?M=F&ID=9567af1c-1b39-4ef8-ae50-54bc54dd3190.pdf
https://hayward.legistar.com/gateway.aspx?M=F&ID=25670b3c-160d-43dd-bb2b-e1a4db09b4f6.pdf
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9. CONS 25-363 Review Revisions to the Job Description for Housing
Development Specialist, the New Job Description for Senior
Plan Checking Engineer, and Adopt both Classifications to the
City’s Classification Plan

Attachments: Attachment I Staff Report

Attachment Il Revised Job Description for Housing
Development Specialist - Redlined version

Attachment III Revised Job Description for Housing
Development Specialist - Clean version

Attachment IV New Job Description for Senior Plan Checking
Engineer

Attachment V Development Services Department Org Chart

10. CONS 25-358 Abolish the Utility Worker - Water Employment Register
(Eligible List)

Attachments: Attachment [ Staff Report

11. CONS 25-359 Abolish the Equipment Operator Employment Register
(Eligible List)

Attachments: Attachment I Staff Report

ACTION ITEMS

12. PH 25-039 Recommend to City Council the Adoption of the Revised Salary
Plan for Fiscal Year 2026

Attachments: Attachment [ Staff Report
Attachment Il Revised Salary Plan for FY 2026

Attachment III Revised Classification Plan for FY 2026

COMMITTEE MEMBER/STAFF ANNOUNCEMENTS AND REFERRALS
City Council Liaison (Informational)

Director of Human Resources (Informational)

ADJOURNMENT
NEXT REGULAR MEETING - September 11, 2025
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https://hayward.legistar.com/gateway.aspx?m=l&id=/matter.aspx?key=10385
https://hayward.legistar.com/gateway.aspx?M=F&ID=14c0b63c-a0a4-40b0-a8c2-19afa7c06560.docx
https://hayward.legistar.com/gateway.aspx?M=F&ID=65f40ce6-49e9-4b6f-8655-ee2e5463ecd1.pdf
https://hayward.legistar.com/gateway.aspx?M=F&ID=5d861104-6e91-4cd1-bcee-2606e743c238.pdf
https://hayward.legistar.com/gateway.aspx?M=F&ID=b9eea51d-49d7-4836-a921-88c2121ff89d.pdf
https://hayward.legistar.com/gateway.aspx?M=F&ID=d968e7e4-6aa4-480a-a715-a43e4a7ef65b.pdf
https://hayward.legistar.com/gateway.aspx?m=l&id=/matter.aspx?key=10380
https://hayward.legistar.com/gateway.aspx?M=F&ID=320aa3da-3299-4fcb-8b2a-dd448bbdce60.docx
https://hayward.legistar.com/gateway.aspx?m=l&id=/matter.aspx?key=10381
https://hayward.legistar.com/gateway.aspx?M=F&ID=e469bb80-16c7-41c7-8fba-1b62d9cdd8f2.docx
https://hayward.legistar.com/gateway.aspx?m=l&id=/matter.aspx?key=10386
https://hayward.legistar.com/gateway.aspx?M=F&ID=7e360168-d467-419d-bbd2-6ef3432ae99d.docx
https://hayward.legistar.com/gateway.aspx?M=F&ID=ab45c68f-f238-4d44-9b7c-f8499b3f450a.pdf
https://hayward.legistar.com/gateway.aspx?M=F&ID=8a09dff2-0f68-4fb5-a2e7-1a11a0edded2.pdf
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Assistance will be provided to those requiring accommodations for disabilities in compliance with the
Americans Disabilities Act of 1990. Interested persons must request the accommodation at least 48 hours
in advance of the meeting by contacting the City Manager at (510) 583-4300 or TDD (510) 247-3340.
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