Hayward City Hall

CITY OF HAYWARD 777 B Street
Hayward, CA 94541
www.Hayward-CA.gov

— Agenda
HAYX ARD
Personnel Commission
Thursday, May 11, 2017 5:30 PM City Hall, Conference Room

2A

CALL TO ORDER
PLEDGE OF ALLEGIANCE

PUBLIC COMMENTS:

The Public Comment section provides an opportunity to address the Oversight Board on items not listed on
the agenda. The Board welcomes your comments and requests that speakers present their remarks in a
respectful manner, within established time limits, and focus on issues which directly affect the Board or are
within the jurisdiction of the Board as the Board is prohibited by State law from discussing items not listed on
the agenda, your item will be taken under consideration and may be referred to staff.

APPROVAL OF MINUTES
1. MIN 17-067 Approval of Minutes for Special Meeting March 16, 2017

Attachments: Attachment I Minutes

REPORTS

City Council Liaison (Information)

Director of Human Resources (Information)
Election of Chair and Vice Chair (Vote)

ACTION ITEMS

2. ACT 17-031 New Job Description for Lead Program Assistant

Attachments: Attachment [ Staff Report

Attachment II Lead Program Assistant Job Description

Attachment [II Library & Community Services Organizational
Chart
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http://hayward.legistar.com/gateway.aspx?m=l&id=/matter.aspx?key=2941
http://hayward.legistar.com/gateway.aspx?M=F&ID=e44fec89-feea-49da-816d-ea661e8dbcc6.doc
http://hayward.legistar.com/gateway.aspx?m=l&id=/matter.aspx?key=2932
http://hayward.legistar.com/gateway.aspx?M=F&ID=7e1cc4b5-4e5d-480d-ab7f-9dfad3adce1a.doc
http://hayward.legistar.com/gateway.aspx?M=F&ID=8ec7514f-704d-436d-add2-c1f6cb29e715.docx
http://hayward.legistar.com/gateway.aspx?M=F&ID=574f6799-c505-432b-9f1f-d49bead0f879.pdf

Personnel Commission

Agenda

Revised Job Description for Groundskeeper II

Attachment II Groundskeeper II Job Description

Attachment [II Maintenance Services Org Chart

Revised Job Description for Senior Equipment Mechanic

Attachment II Senior Equipment Mechanic Job Description

Attachment [II Maintenance Services Org Chart

New Job Description for Supervising Permit Technician

Attachment II Supervising Permit Tech Job Description

Attachment III Development Services Org Chart

Attachment III City Attorney's Office Org Chart

Revised Job Description for Sustainability Specialist

Attachment II Sustainability Specialist Job Description

Attachment 1] Utilities & Environmental Services Org Chart

Revised City Classification and Salary Plan for Fiscal Year 2017
- Updated May 11, 2017 - Effective June 12, 2017

3. ACT 17-032
Attachments: Attachment [ Staff Report
4, ACT 17-034
Attachments: Attachment [ Staff Report
5. ACT 17-035
Attachments: Attachment I Staff Report
6. ACT 17-036 Revised Job Description for Paralegal
Attachments: Attachment [ Staff Report
Attachment II Paralegal Job Description
7. ACT 17-038
Attachments: Attachment I Staff Report
8. ACT 17-039
Attachments: Attachment [ Staff Report
Attachment I FY 2017 Salary Plan
Attachment III Salary Survey Data
Attachment [V FY 2017 Class Plan
REPORTS (CONTINUED)

Recruitment Diversity Report (Oral Report)
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http://hayward.legistar.com/gateway.aspx?m=l&id=/matter.aspx?key=2933
http://hayward.legistar.com/gateway.aspx?M=F&ID=8521923a-0516-4020-9dec-b29c13d997fd.doc
http://hayward.legistar.com/gateway.aspx?M=F&ID=e7289704-8dc5-4520-9071-f4f40c3d7ef3.doc
http://hayward.legistar.com/gateway.aspx?M=F&ID=e31bfe9c-42e5-4623-b704-a30d93fc401d.pdf
http://hayward.legistar.com/gateway.aspx?m=l&id=/matter.aspx?key=2938
http://hayward.legistar.com/gateway.aspx?M=F&ID=bcc15193-cceb-4c01-ace7-3d03882c56a0.doc
http://hayward.legistar.com/gateway.aspx?M=F&ID=4fb2741e-6e65-4f5f-b959-6f44cde12530.docx
http://hayward.legistar.com/gateway.aspx?M=F&ID=f9cf5280-d7c2-43c7-88e9-163dd9fb50d4.pdf
http://hayward.legistar.com/gateway.aspx?m=l&id=/matter.aspx?key=2939
http://hayward.legistar.com/gateway.aspx?M=F&ID=b3e9b120-c89e-4fa5-a4d6-982fa88f9c63.doc
http://hayward.legistar.com/gateway.aspx?M=F&ID=d3edd4a1-1fe5-4458-abf3-b2813e146f63.docx
http://hayward.legistar.com/gateway.aspx?M=F&ID=deb75afd-7b8c-4076-85b2-5ff82baecb47.pdf
http://hayward.legistar.com/gateway.aspx?m=l&id=/matter.aspx?key=2940
http://hayward.legistar.com/gateway.aspx?M=F&ID=41fe31cf-401e-45d6-90e6-225083987a89.doc
http://hayward.legistar.com/gateway.aspx?M=F&ID=3ff09242-0038-4b9f-8e1e-11261c2a1df3.doc
http://hayward.legistar.com/gateway.aspx?M=F&ID=a8363fe7-26e9-4eb5-8873-7e52f3a294ec.pdf
http://hayward.legistar.com/gateway.aspx?m=l&id=/matter.aspx?key=2950
http://hayward.legistar.com/gateway.aspx?M=F&ID=8720a5cb-f12e-4239-ba1b-d4fa05184681.doc
http://hayward.legistar.com/gateway.aspx?M=F&ID=3016b8a8-7404-4657-a0e3-5d2dead2ee30.docx
http://hayward.legistar.com/gateway.aspx?M=F&ID=a5376ff9-542b-4168-b625-39729e7839c6.pdf
http://hayward.legistar.com/gateway.aspx?m=l&id=/matter.aspx?key=2951
http://hayward.legistar.com/gateway.aspx?M=F&ID=ab331561-ad02-4159-86cd-c5316f456dd0.doc
http://hayward.legistar.com/gateway.aspx?M=F&ID=c55ebb0c-44cd-4924-a341-93d4fb3bcb10.pdf
http://hayward.legistar.com/gateway.aspx?M=F&ID=b0f7f3eb-0949-4711-bb0b-8fa2c169aef7.pdf
http://hayward.legistar.com/gateway.aspx?M=F&ID=81669772-5ce7-456f-9703-5ca181e2692d.pdf

Personnel Commission Agenda May 11, 2017

RECURRING AGENDA TOPICS/GENERAL COMMENTS

ADJOURNMENT

NEXT SPECIAL MEETING - JUNE 15, 2017

Assistance  will be provided to those requiring accommodations for disabilities in compliance with the
Americans Disabilities Act of 1990. Interested persons must request the accommodation at least 48 hours in
advance of the meeting by contacting the City Manager at (510) 583-4300 or TDD (510) 247-3340.
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